SO GIAO DUC & PAO TAO PAK LAK
TRUONG THPT EA SUP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap —Tw do — Hanh phac

Ea Sup, ngay 01 thang 12 nam 2022

KE HOACH THANG 12

Thir Noi dung cong viéc bieu
tw : : chinh
Cong tac to chirc nha truong:
- Tuy@n truyén va phat dong noi dung thi dua chao mirng Ngay thanh
lap QDND Viat Nam 22-12.
- Xét nang luong 6 thang cudi nam 2022 va nang luong trudc thoi
han.
1o Hop 1anh dao danh gia vién chuc thang 11,12/2022.
- Hop toan thé don vi thang 12
- ké khai tai san nam 2022 ( Lanh dao, Ké toan, Thu quy)
- Ban né nép tong hop bao céo hoc sinh vi pham hoc ky I; phdi hop
véi Doan truong, GVCN xép loai hanh kiém hoc sinh.
Cong tac to chirc day hoc
- Thi dua day tét hoc tét; thao giang du gid, sinh hoat chuyén mén;
- Tiép tuc trién khai t6 chac Hoi thi Gido vién day gioi nim hoc
2022-2023 ( theo ké hoach)
- Trién khai cong tac Kiém tra noi bo thang 11 va thang 12.
- Thyc hién kiém tra giam sét thuc hién quy ché chuyén mén; ky luat
lao dong; to truong thuc hién bao co thang theo quy dinh ( béo céo
2 . . N \ ,
thang trudc ngay 26 hang thang)
- Ra soat chuong trinh, ké hoach hoc ky I; tién hanh on tap; td chirc
kiém tra hoc ky I nam hoc 2022-2023 ( Theo ké hoach nha truong)
- Tang cuong quan ly to chic day thém hoc thém.( ra soat vin ban chi
dao; ké hoach cta nha truong; noi dung chwong trinh cta té/ nhém
chuy&n mdn,ké hoach bai day, don xin hoc thém...)
Cong tac lao dong CSVC; dam bao an toan trwong hoc
- Bam bao vé sinh truong 16p sach s¢, an toan
- Tang cuong kiém tra giam sat quan Iy va sir dung thiét bi day hoc.
3 |- Pam bao an ninh an toan truong hoc ( luu ¥ vé an ninh trat ty; dam
bao an toan tai san nha truong; tang cudng truc dém cua bao v¢)
- Kiém ké tai san nam 2022 ( theo quyét dinh)
- Hoan thanh va trién khai cong tac chuyén doi s6 truéc ngay 25/12
- Phan cong 1anh dao truc nghi Tét duong lich 2023.
Cong tac cha nhiém
4 " Tang cuong cac gai phap dam bao an ninh an toan nha truong nhu:
tiep tuc quan triét néi quy nha truong; phoi hop véi cha me hoc sinh
c6 cac giai phap phong chng bao luc hoc duong; an toan giao théng;




tang cuong ky cuong né nép, dong phuc hoc sinh theo diing quy dinh
Cua nha truong;

- Ra so0at cac thong tin hoc sinh trén hé théng smac dé thuc hién céng
tac chuyén di s6 luu ¥ hoan thanh hoc ba sé cho hoc sinh truéc ngay
25/12.

- Tang cudng quan 1y, quan trigt né nép hoc tap céc 16p hoc buoi
chieu

- Nhéc nha hoc sinh thuc hién cac khoan dong gop kip thoi

- T6 chire danh gia xép loai hanh kiém hoc sinh hoc ky 1.

Cong tac tai chinh (ké toan va thi quy)

- Thu céc khoan dong gop hoc sinh; béo céo két qua thu chi, quy tién
mat vao ngay thu 7.

- Giai quyét ché do chinh sach nha giao; hoc sinh kip thoi.

- Giai quyét ho so chiing tir dé nghi thanh toan kip thoi, chinh xac.

Cong tac doan thé

- Phat dong phong trao thi dua chao mung ngay Thanh lap QDND
Viét Nam 22/12. Gap mat than mat CBGV da qua quan ngii; tham hoi
don vi C2.

- Phoi hop vei Ban né nép ting cuong gido duc hoc sinh; né nép.

Cong tac van phong va mgt s6 cong tac khac

- Bo phan y té tang cuong glam sat vé sinh 16p hoc; xay dung ké
hoach tuyén truyén vé phong chong dich bénh;

- Tang cuong gidm sat viéc thuc hién ky luat lao dong

Cong tac khac

Trén day 1a mot s6 nhiém vy trong tam trong thang 12/2022. Bé nghi cac Pho

Hiéu trudng theo linh vuc phan cbng va cac T6 truong, CTCH,BTDT, TKHD cin cir
noi dung dé to chuc trién khai thuc hién. Trong qua trinh thuc hién ¢ ké hoach thay

d6i lanh dao nha truong s& thong bao sau.
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