SO GIAO DUC & PAO TAO PAK LAK
TRUONG THPT EA SUP

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap —Tw do — Hanh phac

Ea Sup, ngay 01 thang 10 nam 2023

KE HOACH THANG 10
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Noi dung cdng viéc

Dpiéu
chinh

Cong tac to chirc nha trudng:

- Tuyén truyén ky niém ngay PNVN 20/10

- T6 chuc Kién toan t6 chiec Boan TN, HLHTN va cac t6 chic Khac:
HCTD, Ban khuyén hoc. 7

- Hop dénh gia vién chuc thang 9 ( T chuyén mén, VP; Lanh dao)

- To chac Ho6i nghi CB, CC,VC va nguoi lao dong nam hoc 2023-
2024,

- Hop Hoi ddng danh gia KDCL tai don vi phan céng nhiém vu (Th
Hiéu)

- Trién khai thi dua hoc ky I nim hoc 2023-2024 ( Hoi dong thi
dua,CD,DTN)

Cong tac to chic day hoc (Th Hiéu chi dao)

- Thuc hién ké hoach gido duc dtng tién do chwong trinh, ké hoach;
B6i dudng HS gioi.

- Xay dung ké hoach Trién khai ngay Hoi STEM cap truong du kién
t6 chuc thang 12/2023.( Thay Hiéu, Th Diing tham muu)

- Tham muu xay dung cac ké hoach: Héi thao, Hoi thi Van nghé
Nganh GD ( Thay Diing); Tham muu xay dung KH t6 chtic Hoi khoé
phu déng cap truong (Thay Hai, Thay Hiéu)

- Xay dung ké hoach,trién khai to chac day thém d6i voi khéi 10,
11,12

- Xay dung ké hoach trién khai cong tac kiém tra ndi bo nam hoc
2023-2024 va thang 10.

- Tham gia Hoat dong chuyén mén Cum thi dua sé 7 tai Truong
THPT Tran Pai Nghia.

- Thyc hién kiém tra giam sét thuc hién quy ché chuyén mén; ky luat
lao dong.

- Kiém tra to chirc hoat dong day hoc; ho so chuyén mén

- Xay dung ké hoach t6 chiic Hoi thi GVCN gioi cap truong to chirc
thang 11/2023 (Thay Hiéu, Thay Tran Vii Diing tham muu sém)

Cong tac lao dong CSVC, dam bao an ninh an toan trwong hoc
Th Uy chi dao

- Bam bao vé sinh truong 16p sach sg, an toan

- Phan cong Gido vién QP-AN quan ly str dung sung theo huéng dan
cua S¢ Giao duc




- Tiép tuc hoan thanh hé thong dién cac day phong hoc.
- Xay dung quy ché stir dung phuong tién day hoc tai 16p

Coéng tac cha nhiém

- Tang cuong cac gai phap dam bao an ninh an toan nha truong nhu:
tiép tyc quan triét ndi quy nha trudng; phdi hop véi cha me hoc sinh
cd cac giai phap phong chong bao luc hoc duong; an toan giao thong;
tang cuong ky cuong né nép, dong phuc hoc sinh theo ding quy dinh
cua nha truong;

- Nhéc nha hoc sinh thuc hién cac khoan dong gop kip thoi

- Tang cuong quan 1y né nép hoc tap hoc sinh chinh khoa va day
thém hoc thém.

- Nop phiéu dang ky quy CMHS kip thoi.

Cong tac tai chinh (ké toan va thi quy)

- Thu céc khoan déng gop hoc sinh; béo céo két qua thu chi, quy tién
mat vao ngay thu 7.

- B4o céo cong khai tai chinh quy 111 ; giai quyét ché do chinh séach
nha gido; hoc sinh.

- Giai quyét ho so chitng tir dé nghi thanh toan kip thoi, chinh xac.

Cong tac doan thé

- T6 chic céc hoat dong chao ming ngay Phu nit VN 20/10

- Trién khai ké hoach céac hoat dong chao mung Ky niém 41 nam ngay
NGVN 20/11.

Cong tac van phong va mjt s0 cong tac khac

- Bo phan y té tang cuong giam sat vé sinh 16p hoc; xay dung ké
hoach tuyén truyén vé phong chdong dich bénh; xay dung ké hoach
kham strc khoe cho hoc sinh,

- Tang cuong giam sat viéc thuc hién ky luat lao dong vién chuc van
phong.

Cong tac khéc: - To chirc trao tang Bo cho thon ket nghia Cu kbang
(Th Hiéu, Th Uy, Th Diing tham muu trién khai)

Trén day 1a mot sé6 nhiém vu trong tam trong thang 10/2023. Bé nghi cac Pho

Hiéu trudng theo linh vuc phan cong va cac T6 truong, CTCH,BTDT, TKHP cin cir
noi dung dé to chuc trién khai thuc hién. Trong quaé trinh thuc hién c6 ké hoach thay

d6i lanh dao nha truong s& thong bao sau.

Noi nhgn HIEU TRUONG

HT, PHT
Cb,PTN
Céc T6 truong, TKHD
Luu VT,

Lé Quang Truwong









